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JEFFERSON SCHOOL DISTRICT    
Regular Meeting of the Board of Trustees 


Thursday, July 28, 2022 
 


BOARD ROOM                                        1219 WHISPERING WIND DRIVE                                         5:30 P.M. 
AGENDA 


 


5:30 p.m. – Open Session (For Purposes of Opening Meeting ONLY) – District Office Conference Room 
5:35 p.m. – Closed Session to Discuss Closed Session Items Listed Below 
6:30 p.m. – Reconvene to Open Session – District Board Room 
 
 


1.  OPEN SESSION   
 a. Call to Order 
 b. Roll Call to Establish Quorum 
 c. Approval of Agenda 
 d. Public Comment for Closed Session Items 


e. Closed Session - Adjourn to Closed Session for the purpose of discussing matters expressly authorized by 


Government Codes 3549.1, 54956.7, 54956.8, 54956.9, 54956.95, 54957, 54957.8, Education Codes 49079 (c), 48912, 
48918 (c)  
 


PUBLIC EMPLOYEE EMPLOYMENT/DISCIPLINE/DISMISSAL/RELEASE/RESIGNATION 


 Certificated: # 12377, 12378, 12379, 12380, 12381, 12382, 12383 


 Classified: # 12384, 12385, 12386, 12387, 12388, 12389, 12390, 12391, 12392, 12393, 12394, 
   12395, 12396, 12397 


 
 f. ADJOURN TO CLOSED SESSION 


    


2.  RETURN TO OPEN SESSION – 6:30 P.M. 
 Welcome and Closed Session Report 
 Pledge of Allegiance 
  
  
  


3. PUBLIC COMMENT- Presentations are limited to items not on the agenda. When you are recognized, state your 
name and then proceed with your presentation. State law prohibits the Trustees from taking action on any item 
not on the agenda. No person shall speak for more than three minutes, and the total time allotted for 
discussion for one item shall not exceed twenty minutes. (Board Bylaw 9323) 


 
 
4.  APPROVAL OF CONSENT AGENDA 


 


5.  EDUCATIONAL SERVICES (Board may or may not take action on any items listed below) 
  
6.  PERSONNEL SERVICES (Board may or may not take action on any items listed below)  
 6.1 Revised 2022-23 Instructional Calendar      • Action 
 6.2 Revised Substitute Salary Schedule      • Action 
 6.3 Variable Term Waiver, N. Rodriguez      • Action 
 6.4 Provisional Internship Permit Request, Z. Gwerder    • Action 
      


7.  BUSINESS AND FACILITIES (Board may or may not take action on any items listed below) 
7.1 Award of Corral Hollow Elementary School Construction Contract  • Action 
7.2 CTE-CAL Proposal No: 25-22-101, Estimate for Material Testing & Special  • Action 
 Inspection Services & Matrix        
7.3 Resolution 2022-07-01, Resolution for District Authorized Signers  • Action 
7.4 Updated San Joaquin County Auditor-Controller Authorized Signature Card • Action 
         


8.  BOARD DISCUSSION AND REPORTS (Board may or may not take action on any items listed below) 
 8.1 Revised Administrative Regulation, AR 5113, Absences and Excuses,   • Action 


  Consider for Adoption  
 8.2 Revised Board Policy/Administrative Regulation, BP/AR 5145.7, Sexual  • Action 
  Harassment, Consider for Adoption  
 8.3 Revised Administrative Regulation/Exhibit, AR/E 1312.4, Williams Uniform  • Action 


  Complaint Procedures, Consider for Adoption   
 8.4 Items for Next Board Meeting   
 
 


9.  CALENDAR OF UPCOMING EVENTS  
 August 8, 2022    First Day of School 
 August 14, 2022   Regularly Scheduled Board Meeting 
    


10.  ADJOURNMENT 


 
 


Note:  Any member of the public who wishes to view any non-confidential item on this agenda may contact the Superintendent 
prior to the evening of the meeting. The Jefferson School District complies with the Americans with Disabilities Act. Any individual 
who requires disability-related accommodations or modifications should contact Celli Coeville  at 209-836-3388 or via email at 


ccoeville@jsdtracy.com at least 24 hours prior to the meeting. Audio/Video representations of participants may be captured. 



mailto:ccoeville@jsdtracy.com






JULY AUGUST SEPTEMBER Total Instructional 
M T W TH F M T W TH F M T W TH F School Days


1 1 2 3 4 5 1 2 August 18
4 5 6 7 8 8 9 10* 11 12 5 6 7* 8 9 September 20


11 12 13 14 15 15 16 17* 18 19 12 13 14* 15 16 October 21
18 19 20 21 22  22 23 24* 25 26 19 20 21* 22 23 November 16
25 26 27 28 29 29 30 31* 26 27** 28** 29** 30** December 12


 January 20
OCTOBER NOVEMBER February 18


M T W TH F M T W TH F M T W TH F March 22
3 4 5* 6 7 1 2* 3 4  1 2 April 14


10 11 12* 13 14 7 8 9* 10 11 5 6 7* 8 9 May 19
17 18 19* 20 21 14 15 16* 17 18 12 13 14* 15 16 180
24 25 26* 27 28 21 22 23 24 25 19 20 21 22 23  
31 28 29 30* 26 27 28 29 30


 
JANUARY FEBRUARY MARCH


M T W TH F M T W TH F M T W TH F
2 3 4* 5 6 1* 2 3  1* 2 3
9 10 11* 12 13 6 7 8* 9 10 6 7 8* 9 10


16 17 18* 19 20  13 14 15* 16 17 13 14 15* 16 17
23 24 25* 26 27 20 21 22* 23 24 20 21 22* 23 24
30 31 27 28 27 28 29* 30 31  


 
APRIL MAY JUNE Holidays


M T W TH F M T W TH F M T W TH F Students First Day
3 4 5* 6 7 1 2 3* 4 5 1 2 Students Last Day


10 11 12 13 14 8 9 10* 11 12 5 6 7 8 9 Minimum Day (1:30 pm Release) *
17 18 19* 20 21 15 16 17* 18 19 12 13 14 15 16 Minimum Day (2 pm Release) **
24 25 26* 27 28 22 23 24 25* 26 19 20 21 22 23 Teachers First/Last Work Day Full day


29 30 31 26 27 28 29 30 Teachers First/Last Work Day Half day
 End of First/Second Trimester


 P/T Conference (no students)
  Professional Development Day (MOU) (no students)


  


APPROVED: March 8, 2022
Revised


Jefferson School District 
2022 - 2023 Instructional Calendar


DECEMBER


 







S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 2 1 2 3 4 5 6 1 2 3 1


3 4 5 6 7 8 9 7 8 9 10 11 12 13 4 5 6 7 8 9 10 2 3 4 5 6 7 8
10 11 12 13 14 15 16 14 15 16 17 18 19 20 11 12 13 14 15 16 17 9 10 11 12 13 14 15
17 18 19 20 21 22 23 21 22 23 24 25 26 27 18 19 20 21 22 23 24 16 17 18 19 20 21 22
24 25 26 27 28 29 30 28 29 30 31 25 26 27 28 29 30 23 24 25 26 27 28 29
31 0 18 21 30 31 20 59


S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 2 3 4 5 1 2 3 1 2 3 4 5 6 7 1 2 3 4


6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14 5 6 7 8 9 10 11
13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21 12 13 14 15 16 17 18
20 21 22 23 24 25 26 18 19 20 21 22 23 24 22 23 24 25 26 27 28 19 20 21 22 23 24 25
27 28 29 30 16 25 26 27 28 29 30 31 12 29 30 31 19 26 27 28 18 65


S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 2 3 4 1 1 2 3 4 5 6 1 2 3


5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13 4 5 6 7 8 9 10
12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20 11 12 13 14 15 16 17
19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27 18 19 20 21 22 23 24
26 27 28 29 30 31 22 23 24 25 26 27 28 29 14 28 29 30 31 20 25 26 27 28 29 30 0 56


30
 Student Attendance Days  Holidays Board Designated Non Workday (no Students) Staff BBD (no students)


C  P/T Conference (no students) Teacher Pre-Service Days (no students) E Early Release Wednesday (ERW)


M  Minimum Day, all grades, K-12 M-1  Minimum Day, grades K-5 & K-8 M-2  Minimum Day, grades K-5, K-8 & 6-8 M-3  Minimum Day, grades 6-12
(M-1 schools plus Monte Vista and Williams) (Monte Vista, Williams, Tracy, West, Stein, Kimball)


M-4  Minimum Day, grades 9-12, only Varying Schedule Days: 10/26/2022: ERW for grades 9-12 & Minimum Day for grades K-5, K-8, 6-8   
(Tracy, West, Stein, Kimball) 12/14/2022: Minimum Day grades 9-12 & ERW for grades K-5, K-8, 6-8 180


5/24/2023: Minimum Day grades 9-12 & ERW for grades K-5, K-8, 6-8


(Bohn, Central, Freiler, Hirsch, Jacobson, Kelly, McKinley, North 
Poet, South/West Park, Villalovoz)


Voluntary Classroom Prep Day. (Optional. May be 
utilized as  follows:  1 Full day or two half days)


(All Schools)


March 2023 April 2023 May 2023 June 2023


First and Last Days of School
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July 2022 August 2022 September 2022 October 2022
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INFORMATION SHEET 07.28.2022 TRUSTEES’ MEETING


To: Jim Bridges


For: Board of Trustees


Prepared by: Emily Stroup


Re: Proposed Salary Schedule for Substitute Teachers


Following the  COVID 19 Pandemic, we continue to experience difficulty in acquiring and maintaining
quality substitute teachers to support our current need. This poses a significant impact on the
educational experience for our students, and has put a burden on classroom teachers and site
administrators.


Some of our neighboring districts have already implemented similar permanent changes.  In an effort to
remain competitive in attracting highly qualified substitutes, and to maintain an effective learning


environment, we are proposing the attached Daily Sub Rate go into effect on August 1, 2022.


Effective August 1, 2022


Temporary Daily Sub Rate


Daily Rates


Full Day $250.00


Half Day (4 hour day) $125.00


Temporary Daily Sub Rate – Long Term Sub


Daily Rates


Full Day $280.00


Half Day (4 hour day) $140.00


*** For the purpose of calculating Differential Pay, as it pertains to Long Term
Employee Leave, the original Substitute Teacher Salary Schedule of $180/full
day will apply.


The salary schedule for substitute teachers will be a flat rate.  Assignments that fall on minimum days
will be considered a full day assignment.


Recommendation: Approve the proposed Salary Schedule for Substitute  Teachers.


Item 6.2








Item 6.3 


INFORMATION SHEET 7/28/2022 TRUSTEES’ MEETING 


To: Jim Bridges 


For: Board of Trustees 


From: Emily Stroup 


Re: Variable Term Waiver Request – N. Rodriguez 


The California Commission on Teacher Credentialing allows Districts to apply for 


Variable Term Waiver to fill an immediate staffing need by keeping an individual 


who has not yet met the CalTPA requirement needed to start her internship 


program. She will be submitting her CalTPA1 by July 7, 2022 and results will be in 


by July 28, 2022. She will then start on her CalTPA2. This waiver will allow Ms. 


Rodriguez to continue as a Kindergarten Teacher while she passes her tests.  








Item 6.4 


INFORMATION SHEET 7/28/2022 TRUSTEES’ MEETING 


To: Jim Bridges 


For: Board of Trustees 


From: Emily Stroup 


Re: Provisional Internship Permit Request 


The California Commission on Teacher Credentialing allows Districts to apply for 


Provisional Intern Permits to fill an immediate staffing need by hiring an individual 


who has not yet met the subject matter competence requirement needed to 


enter an internship program. This permit will allow Zachary Gwerder to work as a 


teacher while she completes the subject matter competence requirement.  
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TO:  Board of Trustees        Item: 7.1 


FR:  Celli Coeville, CBO  


DATE: July 23, 2022 


RE: Award of Corral Hollow Elementary School Construction Contract 


 
The Corral Hollow Elementary School Construction Contract will be presented. 
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TO:  Board of Trustees Item: 7.2 


FR:  Celli Coeville, CBO 


DATE: July 23, 2022 


RE: Award of CTE-CAL Proposal for Material Testing & Special Inspection Services & 


Matrix 


The District sought proposals for material testing and special inspection services for the 
Corral Hollow Elementary School. Seven proposals were received and reviewed. Per 
the chart below CTE-CAL was the lowest responsive bidder. 


Recommendation:  Approve CTE-CAL for Material Testing & Special Inspection 
Services 


1 CTE-Cal $293,081 


2 RMA Group $323,400 


3 Apex Testing Labs $323,994 


4 Wallace-Kuhl & Associates $342,895 


5 Terracon $381,511 


6 BSK $406,624 


7 CTS $543,899 




































































































Jefferson School District 
 


Resolution No. 2022-07-01 
Resolution for District Authorized Signers 


 
WHEREAS, Education Code sections 42632 and 42633 authorizes Board of Trustees to delegate 


its authority to sign orders drawn on district funds to offices or employees of the district; and 
 


WHEREAS, the Board of Trustees deems it necessary to so delegate said authority to sign orders 
on all funds of the District to the following agents: 


 
James W. Bridges, Superintendent 


Emily Stroup, Director of Human Resources 
Celli Coeville, Chief Business Officer 


Bertha Ramon, Administrative Assistant 
 


NOW, THEREFORE, BE IT RESOLVED that the above-named persons be and hereby are 
appointed the authorized agents for the Board of Trustees, as of July 28, 2022, are empowered, 
authorized and directed to sign all orders for payroll and/or payments to vendors on behalf of this 
district. 


 
BE IT FURTHER RESOLVED that a copy of this Resolution, duly certified by the Clerk of this 


Board, containing the signatures of the authorized agents, be sent to the County Superintendent of 
Schools and the Auditor-Controller of San Joaquin County. 


 
PASSED AND ADOPTED this 28th day of July, 2022 by the following vote of the Board of Trustees, 


to wit: 
 


AYES: 
 
NOES: 
 
ABSENT:  
 
ABSTAIN: 
 
 
_____________________________    _____________________________ 
James W. Bridges, Superintendent    Board of Trustees, President 
Authorized Agent      Jefferson School District 
 
_____________________________ 
Emily Stroup, Director of Human Resources 
Authorized Agent 
 
_____________________________ 
Celli Coeville, Chief Business Officer    
Authorized Agent 
 
_____________________________ 
Bertha Ramon, Administrative Assistance 
Authorized Agent 
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TO:  Board of Trustees        Item: 7.4 


FR:  Celli Coeville  


DATE: July 23, 2022 


RE: San Joaquin County Auditor-Controller Authorized Signature Card 


 
An updated Auditor-Controller Authorized Signature Card is required by the San 
Joaquin County Office of Education to reflect the new staffing changes. 
 
Recommended Action: Approve the revised San Joaquin County Auditor-Controller 
Authorized Signature Card 
 
  
 







DISTRICT/AGENCY NAME:


FUND NUMBERS:


Fund No. Fund No. Fund No. Fund No. Fund No. Fund No. Fund No.


AUTHORIZED SIGNERS FOR THE ABOVE LISTED FUNDS ONLY:


1


2


3


4


5


6


7


8


9


10


DISTRICT/AGENCY HEAD APPROVAL:  EFFECTIVE DATE: 


SAN JOAQUIN COUNTY OFFICE of EDUCATION REVIEW AND APPROVAL: 


INSTRUCTIONS:


1


2


3


4


5


6


7


8


Type Name of District or Agency with Authority over listed funds.


Type each fund number assigned to District or Agency.


Type name of persons with authority over listed funds. A separate form must be submitted for signers 
with limited authorization. Limitation must be noted.


To the right of their typed name, each person authorized should sign all signatures they may use in 
approving transactions in listed funds. Initials are not acceptable for last names. Please use BLUE ink. 
Enter the effective date; generally this is 7/01/XXXX unless a change in position or employment has 
predicated this form being updated mid-year.


This form must be approved by the district or agency head. 


Additional forms may be used if necessary to accommodate all funds under your authority. 
Completed forms should be sent to SJCOE/Accounts Control (Kathryn Rusk) for final approval and 
submission to the County Auditor.


   INTERNAL SJCOE USE ONLY:


  Date form provided to District/Agency:


  Date form to be returned to SJCOE:


  FY Form is provided for: 


  Date form provided to San Joaquin County Auditor/Controller: 


COUNTY OF SAN JOAQUIN


AUDITOR-CONTROLLER
AUTHORIZED SIGNATURES FOR


ACCOUNTS PAYABLE, JOURNAL ENTRIES, AND SERVICE AND STORE FUND TRANSFERS



krusk

Highlight





		ACCOUNTS PAYABLE JOURNAL ENTRIES AND SERVICE AND STORE FUND TRANSFERS: Jefferson Elementary School District

		Fund No 1: 62001

		Fund No 2: 62035

		Fund No 3: 62064

		Fund No 4: 

		Fund No 5: 

		Fund No 6: 

		Fund No 7: 

		Fund No 8: 

		Fund No 9: 

		Fund No 10: 

		Fund No 11: 

		Fund No 1_2: 62013

		Fund No 2_2: 62040

		Fund No 3_2: 

		Fund No 4_2: 

		Fund No 5_2: 

		Fund No 6_2: 

		Fund No 7_2: 

		Fund No 8_2: 

		Fund No 9_2: 

		Fund No 10_2: 

		Fund No 11_2: 

		Fund No 1_3: 62014

		Fund No 2_3: 62067

		Fund No 3_3: 

		Fund No 4_3: 

		Fund No 5_3: 

		Fund No 6_3: 

		Fund No 7_3: 

		Fund No 8_3: 

		Fund No 9_3: 

		Fund No 10_3: 

		Fund No 11_3: 

		Fund No 1_4: 62015

		Fund No 2_4: 62071

		Fund No 3_4: 

		Fund No 4_4: 

		Fund No 5_4: 

		Fund No 6_4: 

		Fund No 7_4: 

		Fund No 8_4: 

		Fund No 9_4: 

		Fund No 10_4: 

		Fund No 11_4: 

		Fund No 1_5: 62017

		Fund No 2_5: 62061

		Fund No 3_5: 

		Fund No 4_5: 

		Fund No 5_5: 

		Fund No 6_5: 

		Fund No 7_5: 

		Fund No 8_5: 

		Fund No 9_5: 

		Fund No 10_5: 

		Fund No 11_5: 

		Fund No 1_6: 62021

		Fund No 2_6: 62062

		Fund No 3_6: 

		Fund No 4_6: 

		Fund No 5_6: 

		Fund No 6_6: 

		Fund No 7_6: 

		Fund No 8_6: 

		Fund No 9_6: 

		Fund No 10_6: 

		Fund No 11_6: 

		Fund No 1_7: 62025

		Fund No 2_7: 62063

		Fund No 3_7: 

		Fund No 4_7: 

		Fund No 5_7: 

		Fund No 6_7: 

		Fund No 7_7: 

		Fund No 8_7: 

		Fund No 9_7: 

		Fund No 10_7: 

		Fund No 11_7: 

		EFFECTIVE DATE: 

		AUTHORIZED SIGNERS FOR THE ABOVE LISTED FUNDS ONLY: James W. Bridges, Superintendent

		AUTHORIZED SIGNERS FOR THE ABOVE LISTED FUNDS ONLY2: Celli Coeville, Chief Business Officer

		AUTHORIZED SIGNERS FOR THE ABOVE LISTED FUNDS ONLY3: Emily Stroup, Director of Human Resources

		AUTHORIZED SIGNERS FOR THE ABOVE LISTED FUNDS ONLY4: 

		AUTHORIZED SIGNERS FOR THE ABOVE LISTED FUNDS ONLY5: 

		AUTHORIZED SIGNERS FOR THE ABOVE LISTED FUNDS ONLY6: 

		AUTHORIZED SIGNERS FOR THE ABOVE LISTED FUNDS ONLY7: 

		AUTHORIZED SIGNERS FOR THE ABOVE LISTED FUNDS ONLY8: 

		AUTHORIZED SIGNERS FOR THE ABOVE LISTED FUNDS ONLY9: 

		AUTHORIZED SIGNERS FOR THE ABOVE LISTED FUNDS ONLY10: 
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TO:  Board of Trustees Item: 8.1 


FR:  Celli Coeville, CBO 


DATE: July 23, 2022 


RE: Revised Administrative Regulation, AR 5113, Absences and Excuses, Consider 


for Adoption 


Administrative Regulation, AR 5113, Absences and Excuses has been updated to 
reflect New Law (SB14, 2021) which includes an absence for the benefit of a student’s 
mental or behavioral health within an absence due to a student’ illness, and New Law 
(AB516, 2021) which includes an absence for a student’s participation in a cultural 
ceremony or event as an excused absence.  


Recommended Action: Approve the revised San Joaquin County Auditor-Controller 
Authorized Signature Card 







Students 
  AR 5113 (a) 


ABSENCES AND EXCUSES 
 


Excused Absences 


 


Subject to any applicable limitation, condition, or other requirement specified in law, a student's 


absence shall be excused for any of the following reasons: 


 


1. Personal illness including absence for the benefit of the student’s mental or behavioral 


 health (Education Code 48205) 


 


2. Quarantine under the direction of a county or city health officer (Education Code 48205) 


 
(cf. 5112.2 - Exclusions from Attendance) 


 


3. Medical, dental, optometric, or chiropractic service or appointment (Education Code 


48205) 


 


4. Attendance at funeral services for a member of the student's immediate family (Education 


Code 48205) 


 


Such absence shall be limited to one day if the service is conducted in California or three days if 


the service is conducted out of state.  (Education Code 48205) 


 


5. Jury duty in the manner provided for by law (Education Code 48205) 


 


6. Illness or medical appointment of a child to whom the student is the custodial parent 


(Education Code 48205) 


 
(cf. 5146 - Married/Pregnant/Parenting Students) 


 


7. Upon advance written request by the parent/guardian and the approval of the principal or 


designee, justifiable personal reasons including, but not limited to:  (Education Code 48205) 


 


a. Appearance in court 


 


b. Attendance at a funeral service 


 


c. Observance of a religious holiday or ceremony 


 


d. Attendance at religious retreats for no more than four hours per semester 


 


e. Attendance at an employment conference 


 


f. Attendance at an educational conference on the legislative or judicial process offered by a 


nonprofit organization 







AR 5113 (b) 


ABSENCES AND EXCUSES 
 


8. Service as a member of a precinct board for an election pursuant to Elections Code 12302 


(Education Code 48205) 


 
(cf. 6142.3 - Civic Education) 


 


9. To spend time with an immediate family member who is an active duty member of the 


uniformed services, as defined in Education Code 49701, and has been called to duty for 


deployment to a combat zone or a combat support position or is on leave from or has 


immediately returned from such deployment (Education Code 48205) 


 


Such absence shall be granted for a period of time to be determined at the discretion of the 


Superintendent or designee.  (Education Code 48205) 


 
(cf. 6173.2 - Education of Children of Military Families) 


 


10. Attendance at a naturalization ceremony to become a United States citizen (Education 


Code 48205) 


 


11. Participation in a cultural ceremony or event which relates to the habits, practices, beliefs, 


and traditions of a certain group of people (Education Code 48205) 


 


11 12. Participation in religious exercises or to receive moral and religious instruction at the 


student's place of worship or other suitable place away from school (Education Code 46014) 


 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 


 


Absence for student participation in religious exercises or instruction shall not be considered an 


absence for the purpose of computing average daily attendance if the student attends at least the 


minimum school day as specified in AR 6112 - School Day, and is not excused from school for 


this purpose on more than four days per school month.  (Education Code 46014) 


 
(cf. 6112 - School Day) 


 


12 13. Work in the entertainment or allied industry (Education Code 48225.5) 


 


Such absence shall be excused provided that the student holds a work Work for a student who 


holds a work permit authorizing such work in the entertainment or allied industries and is absent 


for a period of not more than five consecutive days. and For this purpose, student absence shall 


be excused for a maximum of up to five absences per school year.  (Education Code 48225.5) 


 


13 14. Participation with a nonprofit performing arts organization in a performance for a public 


school audience (Education Code 48225.5) 


 


A student may be excused for up to five such absences per school year provided that the student's  







AR 5113 (c) 


ABSENCES AND EXCUSES 
 


parent/guardian provides a written explanation of such absence to the school.  (Education Code 


48225.5) 


 


14 15. Other reasons authorized at the discretion of the principal or designee based on the 


student's specific circumstances (Education Code 48205, 48260)  


 


For the purpose of the absences described above, immediate family means the student's 


parent/guardian, brother or sister, grandparent, or any other relative living in the student's 


household.  (Education Code 48205) 


 


Method of Verification 


 


Student absence to care for a child for whom the student is the custodial parent shall not require a 


physician's note.  (Education Code 48205) 


 


For other absences, the student shall, upon returning to school following the absence, present a 


satisfactory explanation, either in person or by written note, verifying the reason for the absence. 


Absences shall be verified by the student's parent/guardian, other person having charge or 


control of the student, or the student if age 18 or older.  (Education Code 46012; 5 CCR 306) 


 


When an absence is planned, the principal or designee shall be notified prior to the date of the 


absence when possible. 


 


The following methods may be used to verify student absences: 


 


1. Written note, fax, email, or voice mail from parent/guardian or parent representative. 


 


2. Conversation, in person or by telephone, between the verifying employee and the 


student's parent/guardian or parent representative. The employee shall subsequently record the 


following: 


 


a. Name of student 


 


b. Name of parent/guardian or parent representative 


 


c. Name of verifying employee 


 


d. Date(s) of absence 


 


e. Reason for absence 


 
(cf. 5113.11 - Attendance Supervision) 


 


3. Visit to the student's home by the verifying employee, or any other reasonable method  







AR 5113 (d) 


ABSENCES AND EXCUSES 
 


which establishes the fact that the student was absent for the reasons stated. The employee shall 


document the verification and include the information specified in item #2 above. 


 


4. Physician's verification. 


 


a. When excusing students for confidential medical services or verifying such 


appointments, district staff shall not ask the purpose of such appointments but may request a note 


from the medical office to confirm the time of the appointment. 


 


b. If a student shows a pattern of chronic absenteeism due to illness, district staff may 


require physician verification of any further student absences. 


 
(cf. 5113.1 - Chronic Absence and Truancy) 


 


Parental Notifications 


 


At the beginning of each school year, the Superintendent or designee shall: 


 


1. Notify parents/guardians of the right to excuse a student from school in order to 


participate in religious exercises or to receive moral and religious instruction at their places of 


worship, or at other suitable places away from school property designated by a religious group, 


church, or denomination (Education Code 46014, 48980) 


 


2. Notify students in grades 7-12 and the parents/guardians of all students enrolled in the 


district that school authorities may excuse any student from school to obtain confidential medical 


services without the consent of the student's parent/guardian (Education Code 46010.1) 


 


3. Notify parents/guardians that a student shall not have a grade reduced or lose academic 


credit for any excused absence if missed assignments and tests that can reasonably be provided 


are satisfactorily completed within a reasonable period of time. Such notice shall include the full 


text of Education Code 48205.  (Education Code 48980) 


 
(cf. 5121 - Grades/Evaluation of Student Achievement) 


(cf. 5145.6 - Parental Notifications) 


(cf. 6154 - Homework/Makeup Work) 
 


 


 


 


 


 


 


Regulation         JEFFERSON SCHOOL DISTRICT  


Adopted: February 12, 2019        Tracy, California 
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TO:  Board of Trustees Item: 8.2 


FR:  Celli Coeville 


DATE: July 23, 2022 


RE: Revised Board Policy/Administrative Regulation, BP/AR 5145.7, Sexual 


Harassment, Consider for Adoption 


Board Policy/Administrative Regulation, BP/AR 5145.7, Sexual Harassment have 
been updated to reflect current CSBA policies. The changes have been highlighted 
and indicated in red font. 


Recommended Action: Approve the revised BP/AR 5145.7, Sexual Harassment 







Students                   BP 5145.7 (a) 


 


SEXUAL HARASSMENT 


The Governing Board is committed to maintaining a safe school environment that is free from 


harassment and discrimination.  The Board prohibits, at school or at school-sponsored or school-


related activities, sexual harassment targeted at any student by anyone. The Board also prohibits 


retaliatory behavior or action against any person who reports, files a complaint or testifies about, 


or otherwise supports a complainant in alleging sexual harassment. 


 
(cf. 0410 - Nondiscrimination in District Programs and Activities)  


(cf. 5131 - Conduct)  


(cf. 5131.2 - Bullying)  


(cf. 5137 - Positive School Climate)  


(cf. 5145.3 - Nondiscrimination/Harassment) 


 


The district strongly encourages students who feel that they are being or have been sexually 


harassed on school grounds or at a school-sponsored or school-related activity by another student 


or an adult, or who have experienced off-campus sexual harassment that has a continuing effect on 


campus, to immediately contact their teacher, the principal, the district’s Title IX Coordinator, or 


any other available school employee.  Any employee who receives a report or observes an 


incident of sexual harassment shall notify the Title IX Coordinator. 


 


Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed 


through AR 5145.71 – Title IX Sexual Harassment complaint procedures or BP/AR 1312.3 –or 


uniform complaint procedures, as applicable, and shall offer supportive measures to the 


complainant. Because a complaint or allegation that is dismissed or denied under the Title IX 


complaint procedure may still be subject to consideration under state law, the Title IX 


Coordinator shall ensure that any implementation of AR 5145.7 concurrently meets the 


requirements of BP/AR 1312.3 


 


The Title IX Coordinator shall offer supportive measures to the complainant and respondent, as 


deemed appropriate under the circumstances. 


 
(cf. 1312.1 - Complaints Concerning District Employees) 


(cf. 1312.3 – Uniform Complaint Procedures) 


(cf. 5141.4 - Child Abuse Prevention and Reporting) 


(cf. 5145.71 – Title IX Sexual Harassment Complaint Procedures) 


 


The Superintendent or designee shall inform students and parents/guardians of the district's 


sexual harassment policy by disseminating it through parent/guardian notifications, publishing it 


on the district's web site, and including it in student and staff handbooks. All district staff shall 


be trained regarding the policy. 
  


Instruction/Information 


 


The Superintendent or designee shall ensure that all district students receive age-appropriate 


information on sexual harassment. Such instruction and information shall include: 


 


1. What acts and behavior constitute sexual harassment, including the fact that sexual  
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BP 5145.7 (b) 


SEXUAL HARASSMENT (continued) 


 


 harassment could occur between people of the same sex and could involve sexual 


violence 


 


2. A clear message that students do not have to endure sexual harassment under any 


circumstance 


 


3. Encouragement to report observed incidents of sexual harassment even where when the 


alleged victim of the harassment has not complained 
                


4. A clear message that student safety is the district's primary concern, and that any separate 


rule violation involving an alleged victim or any other person reporting a sexual 


harassment incident will be addressed separately and will not affect the manner in which 


the sexual harassment complaint will be received, investigated, or resolved 


 


5. A clear message that, regardless of a complainant's noncompliance with the writing, 


timeline, or other formal filing requirements, every sexual harassment allegation that 


involves a student, whether as the complainant, respondent, or victim of the harassment, 


shall be investigated and action shall be taken to respond to harassment, prevent 


recurrence, and address any continuing effect on students 


 


6. Information about the district's procedures for investigating complaints and the person(s) 


to whom a report of sexual harassment should be made 


 


7. Information about the rights of students and parents/guardians to file a civil or criminal 


complaint, as applicable, including the right to file a civil or criminal complaint while the 


district investigation of a sexual harassment complaint continues 


 


8. A clear message that, when needed, the district will implement supportive measures to    


ensure a safe school environment for a student who is the complainant or victim of sexual 


harassment and/or other students during an investigation 


Disciplinary Actions 


 


Upon completion of an investigation of a sexual harassment complaint, any student found to 


have engaged in sexual harassment or sexual violence violation of this policy shall be subject to 


disciplinary action.  For students in grades 4-12, disciplinary action may include suspension 


and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 


incident(s) shall be taken into account. 


 
(cf. 5144 - Discipline) 


(cf. 5144.1 - Suspension and Expulsion/Due Process) 


(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 


 


Upon investigation of a sexual harassment complaint, any employee found to have engaged in 


sexual harassment or sexual violence toward any student shall be subject to disciplinary action,  







 


BP 5145.7 (c) 


SEXUAL HARASSMENT (continued) 


up to and including dismissal, in accordance with law, and the applicable collective bargaining 


agreement. 


 
 (cf. 4117.7/4317.7 - Employment Status Report) 


(cf. 4118 – Dismissal/Suspension/Disciplinary Action) 


(cf. 4119.11/4219.11/4319.11 – Sexual Harassment) 


(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 


 


 


Record-Keeping 


 


In accordance with law, the Superintendent or designee shall maintain a record of all reported  


cases of sexual harassment to enable the district to monitor, address, and prevent repetitive 


harassing behavior in district schools. 


 
(cf. 3580 - District Records) 


 
Legal Reference: 


EDUCATION CODE 


200-262.4 Prohibition of discrimination on the basis of sex 


48900 Grounds for suspension or expulsion 


48900.2 Additional grounds for suspension or expulsion; sexual harassment 


48904 Liability of parent/guardian for willful student misconduct 


48980 Notice at beginning of term 


48985 Notices, report, statements and records in primary language 


CIVIL CODE 


51.9 Liability for sexual harassment; business service and professional relationships 


1714.1 Liability of parents/guardians for willful misconduct of minor 


GOVERNMENT CODE 


12950.1 Sexual harassment training 


CODE OF REGULATIONS, TITLE 5 


4600-4670 Uniform complaint procedures 


4900-4965 Nondiscrimination in elementary and secondary education programs 


UNITED STATES CODE, TITLE  


1092 Definition of sexual assault 


1221 Application of laws 


1232g Family Educational Rights and Privacy Act 


1681-1688 Title IX of the Education Amendments of 1972 


UNITED STATES CODE, TITLE 34 


12291 Definition of dating violence, domestic violence, and stalking 


UNITED STATES CODE, TITLE 42 


1983 Civil action for deprivation of rights 


2000d-2000d-7 Title VI, Civil Rights Act of 1964 


2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 


CODE OF FEDERAL REGULATIONS, TITLE 34 


99.1-99.67 Family Educational Rights and Privacy 


106.1-106.82 Nondiscrimination on the basis of sex in education programs 


COURT DECISIONS  


Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 


Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 


Reese v. Jefferson School District, (2000, 9th Cir.) 208 F.3d 736 


Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 







 


BP 5145.7 (d) 


SEXUAL HARASSMENT (continued) 


Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 


Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 


Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 


Management Resources: 


CSBA PUBLICATIONS 


Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming 


Students, Policy Brief, February 2014 


Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 


U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 


Q & A on Campus Sexual Misconduct, September 2017 


Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 


Legal Reference (continued): 


 


Dear Colleague Letter: Title IX Coordinators, April 2015 


Sexual Harassment:  It's Not Academic, September 2008 


Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or  


Third Parties, January 2001 


WEB SITES 


CSBA:  http://www.csba.org 


California Department of Education: http://www.cde.ca.gov 


U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
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Students                    AR 5145.7 (a) 


 
SEXUAL HARASSMENT  


Title IX Coordinator 


The district designates the following individual(s) as the responsible employee(s) to coordinate 


its efforts to comply with Title IX of the Education Amendments of 1972, as well as to 


investigate and resolve sexual harassment complaints under AR 1312.3 - Uniform Complaint 


Procedures.  The Title IX Coordinator may be contacted at: 


 


Director of Human Resources 


1219 Whispering Wind Drive 


Tracy, CA 95377 


(209) 836-3388 


ncastro@jsdtracy.com 


 
(cf. 1312.3 - Uniform Complaint Procedures) 


(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 


 


The district shall notify students, parents/guardians, employees, bargaining units, and applicants 


for employment of the name or title, office address, email address, and telephone number of the 


district’s Title IX Coordinator. (34 CFR 106.8) 


 


Prohibited Conduct Definitions 


 


Prohibited sexual Sexual harassment includes, but is not limited to, unwelcome sexual advances, 


unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a 


sexual nature made against another person of the same or opposite sex in the educational setting, 


under any of the following conditions: (Education Code 212.5; 5 CCR 4916) 


 


1. Submission to the conduct is explicitly or implicitly made a term or condition of a 


student's academic status or progress. 


 


2. Submission to or rejection of the conduct by a student is used as the basis for academic 


decisions affecting the student. 


 


3. The conduct has the purpose or effect of having a negative impact on the student's 


academic performance or of creating an intimidating, hostile, or offensive educational 


environment. 


 


4. Submission to or rejection of the conduct by the student is used as the basis for any 


decision affecting the student regarding benefits and services, honors, programs, or 


activities available at or through any district program or activity. 


 


Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored 


programs or activities will be regarded as sexual harassment in violation of district policy if it 


has a continuing effect on or creates a hostile school environment for the complainant or victim 


of the conduct. 







 


           AR 5145.7 (b) 


 
SEXUAL HARASSMENT (continued) 


For purposes of applying the complaint procedures specified in Title IX of the Education 


Amendments of 1972, sexual harassment is defined as any of the following forms of conduct that 


occurs in an education program or activity in which a district school exercises substantial control 


over the context and respondent:  (34 CFR 106.30, 106.44)  


1. A district employee conditioning the provision of a district aid, benefit, or service on the 


student's participation in unwelcome sexual conduct 


  


2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 


objectively offensive that it effectively denies a student equal access to the district's 


education program or activity 


  


3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 


or 34 USC 12291 


(cf. 5131 - Conduct) 


(cf. 5131.2 - Bullying) 


(cf. 5145.3 - Nondiscrimination/Harassment) 


(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 


 


Examples of Sexual Harassment 


 


Examples of types of conduct which are prohibited in the district and which may constitute 


sexual harassment under state and/or federal law, in accordance with the definitions above, 


include, but are not limited to: 


 


1. Unwelcome leering, sexual flirtations, or propositions 


 


2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 


sexually degrading descriptions 


 


3. Graphic verbal comments about an individual's body or overly personal conversation 


 


4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene  


gestures, or computer-generated images of a sexual nature 


 


5. Spreading sexual rumors 


 


6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 


 


7. Massaging, grabbing, fondling, stroking, or brushing the body 


 


8. Touching an individual's body or clothes in a sexual way 
 







           AR 5145.7 (c) 


 
SEXUAL HARASSMENT (continued) 


 


9. Impeding or blocking movements or any physical interference with school activities 


when directed at an individual on the basis of sex 


 


10. Displaying sexually suggestive objects 


 


11. Sexual assault, sexual battery, or sexual coercion 


 


12.  Electronic communications containing comments, words, or images described above 


 


Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored 


programs or activities will be regarded as sexual harassment in violation of district policy if it 


has a continuing effect on or creates a hostile school environment for the complainant or victim 


of the conduct. 


 


The district designates the following individual(s) as the responsible employee(s) to coordinate 


its efforts to comply with Title IX of the Education Amendments of 1972 in accordance with AR 


5145.71 - Title IX Sexual Harassment Complaint Procedures, as well as to oversee investigate, 


and/or resolve sexual harassment complaints processed under AR 1312.3 - Uniform Complaint 


Procedures. The Title IX Coordinator(s) may be contacted at: 


 


Director of Human Resources 


1219 Whispering Wind Drive 


Tracy, CA 95377 


(209) 836-3388 


estroup@jsdtracy.com 


 


Notifications  


 


The Superintendent or designee shall notify students and parents/guardians that the district does 


not discriminate on the basis of sex as required by Title IX and that inquiries about the 


application of Title IX to the district may be referred to the district's Title IX Coordinator and/or 


to the Assistant Secretary for Civil Rights, U.S. Department of Education.  (34 CFR 106.8) 


 


The district shall notify students and parents/guardians of the name or title, office address, email 


address, and telephone number of the district's Title IX Coordinator.  (34 CFR 106.8) 


 


A copy of the district's sexual harassment policy and regulation shall:  


 


1. Be included in the notifications that are sent to parents/guardians at the beginning of each 


school year (Education Code 48980; 5 CCR 4917) 


 


(cf. 5145.6 - Parental Notifications)  


 


2. Be displayed in a prominent location in the main administrative building or other area where  







           AR 5145.7 (d) 


 
SEXUAL HARASSMENT (continued) 


notices of district rules, regulations, procedures, and standards of conduct are posted (Education 


Code 231.5) 


 


3. Be summarized on a poster which shall be prominently and conspicuously displayed in each 


bathroom and locker room at each school. The poster may be displayed in public areas that 


are accessible to and frequented by students, including, but not limited to, classrooms, 


hallways, gymnasiums, auditoriums, and cafeterias. The poster shall display the rules and 


procedures for reporting a charge of sexual harassment; the name, phone number, and email 


address of an appropriate school employee to contact to report a charge of sexual harassment; 


the rights of the reporting student, the complainant, and the respondent; and the 


responsibilities of the school. (Education Code 231.6) 


 


4. Be posted, along with the name or title and contact information of the Title IX Coordinator, 


in a prominent location on the district's web site in a manner that is easily                                                                    


accessible to parents/guardians and students. This shall include the name or title, office 


address, email address, and telephone number of the employee(s) designated as the district's 


Title IX Coordinator. (Education Code 234.6; 34 CFR 106.8)  


 
(cf. 1113 - District and School Web Sites)  


(cf. 1114 - District-Sponsored Social Media) 
 


5. Be provided as part of any orientation program conducted for new and continuing students at 


the beginning of each quarter, semester, or summer session (Education Code 231.5) 


 


6. Appear in any school or district publication that sets forth the school’s or district’s 


comprehensive rules, regulations, procedures, and standards of conduct (Education Code 


231.5) 


 


7. Be included, along with the name or title and contact information of the Title IX Coordinator, 


in any handbook provided to students, parents/guardians, employees, or employee 


organizations (34 CFR 106.8) 


 


The Superintendent or designee shall also post the definition of sex discrimination and 


harassment as described in Education Code 230, including the rights set forth in Education Code 


221.8, in a prominent location on the district's web site in a manner that is easily accessible to 


parents/guardians and students.  (Education Code 234.6) 


 


Reporting Complaints  


 


A student or parent/guardian who believes that the student has been subjected to sexual 


harassment by another student, an employee, or a third party or who has witnessed sexual 


harassment is strongly encouraged to report the incident to a teacher, the principal, the district’s 


Title IX Coordinator, or any other available school employee.  Within one school day of 


receiving such a report, the principal or other school employee shall forward the report to the 


district's Title IX Coordinator. Any school employee who observes an incident of sexual  







           AR 5145.7 (e) 


 
SEXUAL HARASSMENT (continued) 


harassment involving a student shall, within one school day, report the observation to the 


principal or Title IX Coordinator, . The report shall be made regardless of whether the alleged 


victim files a formal complaint or requests confidentiality. 


(cf.5141.4 – Child Abuse Prevention and Reporting) 


When a report or complaint of sexual harassment involves off-campus conduct, the Title IX 


Coordinator shall assess whether the conduct may create or contribute to the creation of a hostile 


school environment. If the Title IX Coordinator determines that a hostile environment may be 


created, the complaint shall be investigated and resolved in the same manner as if the prohibited 


conduct occurred at school. 


 


When a verbal or informal report of sexual harassment is submitted, Title IX Coordinator shall 


inform the student or parent/guardian of the right to file a formal written complaint in accordance 


with applicable district complaint procedures. 


 


Complaint Procedures 


 


All complaints and allegations of sexual harassment by and against students shall be investigated 


and resolved in accordance with law and district procedures. The Title IX Coordinator shall review 


the allegations to determine the applicable procedure for responding to the complaint. All 


complaints that meet the definition of sexual harassment under Title IX shall be investigated and 


resolved in accordance with AR 5145.71 -  Title IX Sexual Harassment Complaint Procedures. 


Other sexual harassment complaints shall be investigated and resolved pursuant to BP/AR 1312.3 


– Uniform Complaint Procedures. 


 


If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in 


consultation with the Coordinator, shall take prompt action to stop the sexual harassment, 


prevent recurrence, implement remedies, and address any continuing effects.  


 


 
 


 


 


 


 


 


 


 


 


 


 


 


Regulation                  JEFFERSON SCHOOL DISTRICT  


adopted: September 8, 2020               Tracy, California 








Information Sheet – 7/28/2022 - Board of Trustees Meeting  


 


 


TO:  Board of Trustees        Item: 8.3 


FR:  Celli Coeville, CBO  


DATE: July 25, 2022 


RE: Revised Administrative Regulation and Exhibit, AR/E 1312.4, Williams Uniform 
Complaint Procedures, Consider for Adoption 


 
Administrative Regulation and Exhibit, AR 1312.4, Williams Uniform Complaint 
Procedures, have been updated to reflect New State Regulations which amend the 
definition of “beginning of the year or semester” and New Law (AB 367, 2021) which 
requires any school serving any of grades 6-12 to, at all times, stock and make 
available and accessible free of cost and adequate supply of menstrual products in 
specified restrooms beginning with the 2022-2023 school year. 
 
 
Recommended Action: Approve the revised Administrative Regulation and Exhibit, 
AR/E 1312.4 Williams Uniform Complaint Procedures  
 
  
 







Community Relations 
           AR 1312.4(a) 


WILLIAMS UNIFORM COMPLAINT PROCEDURES 


 


Types of Complaints 


 


The district shall use the procedures described in this administrative regulation only to 


investigate and resolve the following: 


 


1. Complaints regarding the insufficiency of textbooks and instructional materials, including 


any complaint alleging that:  (Education Code 35186; 5 CCR 4681) 


 


a. A student, including an English learner, does not have standards-aligned 


textbooks or instructional materials or state- or district-adopted textbooks or other 


required instructional materials to use in class. 


 


b. A student does not have access to textbooks or instructional materials to use at 


home or after school. This does not require two sets of textbooks or instructional 


materials for each student. 


 


c. Textbooks or instructional materials are in poor or unusable condition, have 


missing pages, or are unreadable due to damage. 


 


d. A student was provided photocopied sheets from only a portion of a textbook or 


instructional materials to address a shortage of textbooks or instructional materials. 


 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 


 


2. Complaints regarding teacher vacancy or misassignment, including any complaint 


alleging that:  (Education Code 35186; 5 CCR 4682) 


 


a. A semester begins and a teacher vacancy exists. 


 


b. A teacher who lacks credentials or training to teach English learners is assigned to 


teach a class with more than 20 percent English learners in the class. 


 
(cf. 4112.22 - Staff Teaching English Learners) 


 


c. A teacher is assigned to teach a class for which the teacher lacks subject matter 


competency. 


 


Teacher vacancy means a position to which a single designated certificated employee has not 


been assigned at the beginning of the year for an entire year or, if the position is for a one-


semester course, a position to which a single designated certificated employee has not been 


assigned at the beginning of the semester for an entire semester.  (Education Code 35186; 5 


CCR 4600) 


 







    AR 1312.4(b) 


WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 


 


Beginning of the year or semester means the time period from the first day students attend 


classes for a year-long course or semester-long course though not later than 20 business days 


afterwards. classes necessary to serve all the students enrolled are established with a single 


designated certificated employee assigned for the duration of the class, but not later than 20 


working days after the first day students attend classes for that semester.  (5 CCR 4600) 


 


Misassignment means the placement of a certificated employee in a teaching or services position 


for which the employee does not hold a legally recognized certificate or credential or the 


placement of a certificated employee in a teaching or services position that the employee is not 


otherwise authorized by statute to hold.  (Education Code 35186; 5 CCR 4600) 


 
(cf. 4112.2 - Certification) 


(cf. 4113 - Assignment) 


 


3. Complaints regarding the condition of school facilities, including any complaint alleging 


that:  (Education Code 35186; 5 CCR 4683) 


 


a. A condition poses an emergency or urgent threat to the health or safety of students 


or staff. 


 


Emergency or urgent threat means structures or systems that are in a condition 


that poses a threat to the health and safety of students or staff while at school, 


including, but not limited to, gas leaks; nonfunctioning heating, ventilation, fire 


sprinklers, or air-conditioning systems; electrical power failure; major sewer line 


stoppage; major pest or vermin infestation; broken windows or exterior doors or 


gates that will not lock and that pose a security risk; abatement of hazardous 


materials previously undiscovered that pose an immediate threat to students or 


staff; structural damage creating a hazardous or uninhabitable condition; or any 


other condition deemed appropriate.  (Education Code 17592.72) 


 


b. A school restroom has not been cleaned, maintained, or kept open in accordance 


with Education Code 35292.5. 


 


Clean or maintained school restroom means a school restroom has been cleaned 


or maintained regularly, is fully operational, or has been stocked at all times with 


toilet paper, soap, or paper towels or functional hand dryers.  (Education Code 


35292.5) 


 


Open restroom means the school has kept all restrooms open during school hours 


when students are not in classes and has kept a sufficient number of restrooms 


open during school hours when students are in classes. This does not apply when 


the temporary closing of the restroom is necessary for student safety or to make 


repairs.  (Education Code 35292.5) 


 







AR 1312.4(c) 


WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 


 


In any district school serving any of grades 6-12 in which 40 percent or more of  


the students in the school or school attendance area are from low-income families, as defined in 


20 USC 6314, a complaint may be filed alleging noncompliance with the requirement of 


Education Code 35292.6 to at all times stock and make available and accessible free of cost, an 


adequate supply of menstrual products in every woman’s and all-gender restroom, and in at least 


one men’s restroom.  at all times, at least half of the restrooms in the school with feminine 


hygiene products and to not charge students for the use of such products. (Education Code 


35292.6) 


        
(cf. 3514 - Environmental Safety) 


(cf. 3517 - Facilities Inspection) 


 


Forms and Notices 


 


The Superintendent or designee shall ensure a Williams complaint form is available at each 


school. However, complainants need not use the district's complaint form in order to file a 


complaint.  (Education Code 35186; 5 CCR 4680) 


 


The Superintendent or designee shall ensure that the district's complaint form specifies the 


location for filing a complaint and contains a space to indicate whether the complainant desires a 


response to the complaint. A complainant may add as much text to explain the complaint as 


desired.  (Education Code 35186; 5 CCR 4680) 


 


The Superintendent or designee shall post in each classroom in each school a notice containing 


the components specified in Education Code 35186. (Education Code 35186) 


 


Filing of Complaint 


 


A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall  


be filed with the principal or designee, at the school in which the complaint arises.  A complaint 


about problems beyond the authority of the principal shall be forwarded to the Superintendent or 


designee in a timely manner, but not to exceed 10 working days. Complaints may be filed 


anonymously.  (Education Code 35186; 5 CCR 4680) 


 


Investigation and Response 


 


The principal or a designee of the Superintendent shall make all reasonable efforts to investigate 


any problem within the principal’s or designee’s authority.  (Education Code 35186; 5 CCR 


4685) 


 


The principal or Superintendent's designee shall remedy a valid complaint within a reasonable 


time period not to exceed 30 working days from the date the complaint was received.  


(Education Code 35186; 5 CCR 4685) 


 







AR 1312.4(d) 


WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 


 


If the complainant has indicated on the complaint form a desire to receive a response to the 


complaint, the principal or Superintendent's designee shall report the send written resolution of 


the complaint to the mailing address of the complainant as indicated on the complaint within 45 


working days of the initial filing of the complaint. If the principal makes this report, the 


information shall be reported at the same time to the Superintendent or designee.  (Education 


Code 35186; 5 CCR 4680, 4685) 


 


When Education Code 48985 is applicable and the complainant has requested a response, the 


response shall be written in English and in the primary language in which the complaint was 


filed.  (Education Code 35186) 


 


If a complainant is not satisfied with the resolution of a complaint, the complainant has the right 


to describe the complaint to the Governing Board at a regularly scheduled meeting.  (Education 


Code 35186; 5 CCR 4686) 


 


For any complaint concerning a facilities condition that poses an emergency or urgent threat to 


the health or safety of students or staff as described in item #3a in the section "Types of 


Complaints" above, a complainant who is not satisfied with the resolution proffered by the 


principal or Superintendent or designee may file an appeal to the Superintendent of Public 


Instruction within 15 days of receiving the district's response. The complainant shall comply 


with the appeal requirements specified in 5 CCR 4632.  (Education Code 35186; 5 CCR 4687) 


All complaints and written responses shall be public records.  (Education Code 35186; 5 CCR 


4686) 


 
(cf. 1340 - Access to District Records) 


 


Reports 


 


On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly 


scheduled public Board meeting and to the County Superintendent of Schools, summarized data 


on the nature and resolution of all complaints. The report shall include the number of complaints 


by general subject area with the number of resolved and unresolved complaints.  (Education 


Code 35186; 5 CCR 4686) 


 
Legal Reference: 


EDUCATION CODE 


234.1  Prohibition of discrimination, harassment, intimidation, and bullying 


1240  County superintendent of schools, duties 


17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account 


33126  School accountability report card 


35186  Williams uniform complaint procedures 


35292.5-35292.6  Restrooms, maintenance and cleanliness 


48985  Notice to parents in language other than English 


60119  Hearing on sufficiency of instructional materials 


CODE OF REGULATIONS, TITLE 5 


4600-4670  Uniform complaint procedures 
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WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 
 


4680-4687 Williams uniform complaint procedures 


UNITED STATES CODE, TITLE 20 


6314 Title I schoolwide program 


Management Resources: 


WEB SITES 


CSBA:  http://www.csba.org 


California County Superintendents Educational Services Association: http://www.ccsesa.org 


 


Legal Reference (Continued): 


 


California Department of Education, Williams case:  http://www.cde.ca.gov/eo/ce/wc 


State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov 
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WILLIAMS UNIFORM COMPLAINT PROCEDURES 


 
 


NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS: 


COMPLAINT RIGHTS 


 


Parents/Guardians, Students, and Teachers: 


 


Pursuant to Education Code 35186, you are hereby notified that: 


 


1. There should be sufficient textbooks and instructional materials. That means each student, 


including an English learner, must have a textbook or instructional materials, or both, to 


use in class and to take home. 


 


2. School facilities must be clean, safe, and maintained in good repair. 


3. There should be no teacher vacancies or misassignments. There should be a teacher 


assigned to each class and not a series of substitutes or other temporary teachers. The 


teacher should have the proper credential to teach the class, including the certification 


required to teach English learners, if present. 


Misassignment means the placement of a certificated employee in a teaching or services 


position for which the employee does not hold a legally recognized certificate or credential 


or the placement of a certificated employee in a teaching or services position that the 


employee is not otherwise authorized by statute to hold. 


Teacher vacancy means a position to which a single designated certificated employee has 


not been assigned at the beginning of the year for an entire year or, if the position is for a 


one-semester course, a position to which a single designated certificated employee has 


not been assigned at the beginning of a semester for an entire semester. 


 


4. A complaint form may be obtained at the school office or district office, or downloaded 


from the school or district web site. You may also download a copy of the California 


Department of Education complaint form from the following web site: 


 


http://www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either the 


district’s complaint form or the complaint form from the California Department of 


Education. 



http://www.cde.ca.gov/re/cp/uc
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WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 


 


COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDURES 


 


Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies 


related to instructional materials, conditions of facilities that are not maintained in a clean or safe 


manner or in good repair, or teacher vacancy or misassignment. The complaint and response are 


public documents as provided by law. Complaints may be filed anonymously. However, if you 


wish to receive a response to your complaint, you must provide the contact information below. 


 


Response requested?  Yes   No 


 


Contact information: (if response is requested) 


 


Name:    


Address:    


Phone number: Day:  Evening:   


E-mail address, if any:    


Date problem was observed:    


Location of the problem that is the subject of this complaint: 


 
School name/address:   


Course title/grade level and teacher name:   


Room number/name of room/location of facility:   


Only the following issues may be the subject of this complaint process. If you wish to 


complain about an issue not specified below, please contact the school or district for the 


appropriate district complaint procedure. 


 


Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more 


than one allegation.) 


 


1. Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681) 


 


 A student, including an English learner, does not have standards-aligned textbooks or 


instructional materials or state- or district-adopted textbooks or other required 


instructional materials to use in class. 


 


 A student does not have access to textbooks or instructional materials to use at home or 


after school. This does not require two sets of textbooks or instructional materials for 


each student. 
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WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 


 


 Textbooks or instructional materials are in poor or unusable condition, have missing 


pages, or are unreadable due to damage. 


 


 A student was provided photocopied sheets from only a portion of a textbook or 


instructional materials to address a shortage of textbooks or instructional materials. 


 


2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4682) 


 


 A semester begins and a teacher vacancy exists. A teacher vacancy is a position to which 


a single designated certificated employee has not been assigned at the beginning of the 


school year for an entire year or, if the position is for a one-semester course, a position 


to which a single designated certificated employee has not been assigned at the beginning 


of a semester for an entire semester. 


 


 A teacher who lacks credentials or training to teach English learners is assigned to teach 


a class with more than 20 percent English learners in the class. 


 


 A teacher is assigned to teach a class for which the teacher lacks subject matter 


competency. 


 


3. Facilities conditions: (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 4683) 


 


 A condition exists that poses an emergency or urgent threat to the health or safety of 


students or staff including gas leaks; nonfunctioning heating, ventilation, fire sprinklers, 


or air-conditioning systems; electrical power failure; major sewer line stoppage; major 


pest or vermin infestation; broken windows or exterior doors or gates that will not lock 


and that pose a security risk; abatement of hazardous materials previously undiscovered 


that pose an immediate threat to students or staff; structural damage creating a hazardous 


or uninhabitable condition; and any other condition deemed appropriate by the district. 


 


 A school restroom has not been cleaned or maintained regularly, is not fully operational, 


or has not been stocked at all times with toilet paper, soap, or paper towels or functional 


hand dryers. 


 


 For a school serving any of grades 6-12, the school has not, at all times, stocked and made 


available and accessible free of cost, an adequate supply of menstrual products in every 


woman’s and all-gender restroom, and in at least one men’s restroom. 


 


 The school has not kept all restrooms open during school hours when students are not in 


classes and has not kept a sufficient number of restrooms open during school hours when 


students are in classes. This does not apply when temporary closing of the restroom is 


necessary for student safety or to make repairs. 
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WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 


 
 


Please describe the issue of your complaint in detail. You may attach additional pages and include 


as much text as necessary to fully describe the situation. For complaints regarding facilities 


conditions, please describe the emergency or urgent facilities condition and how that condition 


poses a threat to the health or safety of students or staff. 
 


 


 


 


 


 


 


Please file this complaint at the following location: 
 


(principal or title of designee of the Superintendent) 
 


(address) 


 


Please provide a signature below. If you wish to remain anonymous, a signature is not required. 


However, all complaints, even anonymous ones, should be dated. 
 


 


 
(Signature) (Date) 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Exhibit JEFFERSON SCHOOL DISTRICT 


Approved: February 10, 2015 Tracy, California 





